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To:  Prospective Bidder 

Subject:  Request for Proposal

[bookmark: _GoBack]Date:  January 18, 2016					

Enclosed is one complete set of bidding documents and the proposal response documents to bid on the WGVU IP Terminal Equipment project.

If you wish to bid for this contract, please submit your proposal for RFP #216-27 no later than 10:00 a.m. on Thursday, 
January 28, 2016.  E-mail your proposal to RFP-Received@gvsu.edu  

Bids will be opened and acknowledged.  No immediate decisions will be made.  Your proposal must be received electronically by the bid opening date and time.  Grand Valley State University is not responsible for e-mail bids affected by spam or not received by the bid opening date & time.  No fax, verbal, or telephone proposals will be accepted.  All questions must be directed to WGVU Engineering Dept., Attn. Bob Lumbert @ 616-331-6732 or 616-331-6739.  


Before submitting proposal, check to be sure that:

I. The Proposal/Certification/Contract form is signed and witnessed.*  
II. All addenda received are acknowledged

*Note: Electronic submission becomes your authorized signature
   

Thank you for your participation,





Valerie Rhodes-Sorrelle, C.P.M.  
Senior Strategic Sourcing Specialist







Procurement Services - 2033 James H Zumberge Hall - Allendale, MI  49401
Phone - 616/331-2280 - Fax 616/331-3287
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INTRODUCTION 


Grand Valley State University, established in 1960, is a four-year public university. It attracts more than 25,000 students with its high quality programs and state-of-the-art facilities. Grand Valley provides a fully accredited undergraduate and graduate liberal education and has campuses in Allendale, Grand Rapids, and Holland and centers in Muskegon and Traverse City. Grand Valley is the comprehensive regional university for the state's second largest metropolitan area and offers 86 undergraduate and 33 graduate degree programs. The university is dedicated to individual student achievement, going beyond the traditional classroom experience, with research opportunities and business partnerships. This combination of educational offerings helps Grand Valley to fulfill its mission of educating students to shape their lives, their professions, and their societies.

As a model for sustainable development, Grand Valley State University fosters responsible economic growth. First-rate faculty and staff, who are attracted to the university’s rich academic culture, liberal education, and state-of-the-art facilities, share their expertise, their time, and their knowledge with students. The university’s outstanding students learn critical thinking skills and are transformed into enterprising individuals who are well prepared to take leadership roles in their professions and in their communities. The university community comes together to make Grand Valley a significant force on the area’s economy. 

Grand Valley’s growth in size and prestige contributes to continued economic growth in the entire region. Grand Valley’s more than 27,700 students, faculty and staff made a total estimated impact of $730 million in Kent, Ottawa, and Muskegon counties during fiscal year 2013-2014. This reflects the ripple effect of university, employee and student expenditures, and related job creation in the area. In that year, approximately 7,000 students participated in internships, practica, and student teaching. Grand Valley Community members participated in more than 1 million hours of volunteer service work last year. 

Grand Valley represents top performance and top value. The university has been recognized for 19 straight years as one of “America’s 100 Best College Buys” because of the high-quality education opportunities it provides at an affordable tuition rate. In 2014, Grand Valley State was named one of the best universities in the Midwest by The Princeton Review and U.S. News and World Report ranked Grand Valley as a best regional university in the Midwest.
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General Terms and Conditions (Rev. 11.14.14)

1.0 Not Used
2.0 Not Used
3.0 Not Used
4.1 Supplemental Conditions

4.1.1 The Supplier shall comply with the University’s policy and procedures (http://www.gvsu.edu/purchasing) and any additional instructions issued from time to time by the University.

4.1.2 During the period of contract, no change is permitted to any of its conditions and specifications unless the Supplier receives prior written approval from the University.

4.1.3 Should the Firm find at any time that existing conditions make modification in contract requirements necessary, it shall promptly report such matter to the University for its consideration and decision.

4.1.4 The Firm shall comply with any and all federal, state or local laws, now in effect or hereafter promulgated which apply to the operation herein specified.

4.1.5 The Firm’s performance may be evaluated by a designee or an Advisory Committee of the University meeting from time-to-time during the period of contract.  It will be the responsibility of the Firm to respond, in writing if so requested, to inquiries, requests for change, and recommendations.

4.1.6 The Firm shall provide the University, with telephone numbers and addresses of management personnel and shall arrange for at least one such person to be available during the University’s normal working hours by telephone. The Firm shall also provide sufficient backup in times of staff shortages due to vacations, illnesses, and inclement weather.

4.1.7 The Firm shall maintain applicable insurance coverage with appropriate coverage limits.  The Firm shall provide the name of the primary insurance carrier and their trade rating which may apply to the operation herein specified. 

4.2 Termination

The University may terminate this agreement for any reason, including but not limited to, changes in the market price of the products and non-appropriation of federal or state funding to university, by delivering not less than thirty days prior written notice to Supplier. 

If termination is due to default by Supplier, Supplier shall have ten days from receipt of notice to cure the default. If Supplier fails to cure within the ten-day period, university may terminate this agreement immediately. 

The failure of university to exercise its rights of termination for default due to Suppliers failure to perform as required in any one instance shall not constitute a waiver of termination rights in any other instance.







4.3           General Terms and Conditions 

The terms and conditions shall govern any agreement issued as a result of this solicitation.   
 
Additional or attached terms and conditions which are determined to be unacceptable to the University may result in the disqualification of proposals.  Examples include, but are not limited to: liability for payment of taxes, subjugation to the laws of another state, and limitations on remedies. 

4.3.1	Interpretation, Enforcement and Forum of Laws

For disputes between University and Supplier, this agreement shall be governed by, construed, interpreted, and enforced solely in accordance with the laws of the State of Michigan and the venue of any action shall lie in such state.

 4.3.2	Compliance with Law 

Supplier warrants and certifies that in the performance of this agreement, it has complied with or will comply with all applicable statutes, rules, regulations and orders of the United States, and any state or political subdivision thereof, including but not limited to, laws and regulations pertaining to labor, wages, hours and other conditions of employment.

4.3.3	Funding Provided by Federal Contracts or Grants 

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Where federal contracts or grants provide funding to University, it is the responsibility of the Supplier and University to comply with all FAR (Federal Acquisition Regulations) applicable laws and regulations by completing any certifications and disclosures and any other requirements. When federal contract or grant funds are used on purchases under this agreement, which exceed $25,000, certification must be provided in writing that the Supplier is not debarred, suspended, or proposed for debarment by the Federal Government. 

4.3.4	Insolvency 

In the event of any proceedings in bankruptcy or insolvency by or against Supplier, or in the event of the appointment (with or without it’s consent) of an assignee for the benefit of creditors, or a receiver, University may cancel this agreement without prior notice and without incurring any liability whatsoever to Supplier. 
 
4.3.5	Assignments 

Supplier shall not assign this agreement or any of Supplier’s rights or obligations hereunder, without University’s prior written consent. Any purported assignment made without prior written consent shall be void and of no effect. 

4.3.6    Patent Trademark and Copyright Infringement 

	The Supplier warrants that the products/services hereby sold, either alone or in combination with other materials, do not infringe upon or violate any patent, copyright, trademark, trade secret, application or any other proprietary right of any third party existing under laws of the United States or any foreign country.  The Supplier agrees, at its own expense, to defend any and all actions or suits alleging such infringements and will hold University, its officers, agents, servants, and employees harmless from any and all losses, expenses, claims, (including reasonable attorney’s fees), or judgments arising out of cases of such infringement. 

4.3.7	Use of Name, Logos, etc. in Advertising 

	Supplier agrees not to make reference to this agreement or use University logo or trademarks in any advertising material of any kind without expressed written permission.  University agrees not to make reference to this agreement or use the logo of Supplier in any advertising and marketing materials of any kind without the expressed written permission of the Supplier.  




4.3.8	Indemnification

	Supplier agrees to indemnify and hold University harmless from and against all liability, losses, damages, claims, liens, and expenses (including reasonable legal fees) arising out of or connected with the products purchased, work or services performed, or resulting from damages or injuries incurred by or to University by reason of any defect in manufacture, construction, inspection, delivery, material, workmanship, and/or design of any goods and services furnished hereunder, excepting only such liability as may result solely from the acts of negligence of University or its employees.  Supplier, at the request of University, shall undertake to defend any and all suits and to investigate and defend any and all claims whether justified or not, if such claim or suit is commenced against University or its respective officers, agents, servants, and employees. 

4.3.9	Insurance 

	If fabrication, construction, installation, service or other work is specified to be conducted on University premises, Supplier shall maintain in force during the period of such work limits of liability as required by law or as set forth herein, whichever is greater:  (a) worker’s compensation, as required by the laws of the State of Michigan; (b) commercial general liability for bodily injury and/or property damage in an amount of not less than $1,000,000 single limit, per occurrence; (c) automobile liability for bodily injury and/or property damage in an amount of not less than $1,000,000 single limit, per occurrence. Supplier shall provide a certificate of insurance naming University as additional insured.  Supplier shall furnish to University satisfactory proof of such insurance coverage included with Supplier’s proposal.  

4.3.10	Licenses/Permits/Taxes and Tax Exempt Status 

Supplier shall be responsible for obtaining all permits, licenses and bonding, to comply with the rules and regulations of any state, federal, municipal or county laws or any city government, bureau or department applicable and assume all liability for all applicable taxes. 
 
University is a 501(c) (3) not-for-profit corporation and is exempt from state sales and use taxes imposed for services rendered and products, equipment or parts supplied.  

All prices listed and discounts offered are exclusive of sales and use taxes. Supplier has the duty to collect all taxes in connection with the sale, delivery or use of any items, products or services included herein from University (if for the purpose of resale), at the taxable rate in effect at the time of invoicing.  Supplier shall comply with the tax requirements of the State of Michigan.  University shall furnish to Supplier a certificate of exemption in form and timeliness acceptable to the applicable taxing authority. 

4.3.11	Americans with Disabilities Act 

Supplier shall comply with all applicable provisions of the Americans with Disabilities Act and applicable federal regulations under the Act. 

4.3.12	Alcohol, Tobacco & Drug Rules and Regulations 

Employees of the Supplier and its subcontractors shall comply with all instructions, pertaining to conduct and building regulations of the University.  University reserves the right to request the removal or replacement of any undesirable employee at any time. 
 
All buildings at all University locations are tobacco-free. Use of tobacco products is not permitted in any area inside any buildings.  Smoking is prohibited within twenty-five (25) feet of any building, within twenty-five feet of any bus stop on University property and within twenty-five feet of the Little Mac Bridge on the Allendale campus. The Supplier is expected to respect this tobacco-free policy and fully comply with it. 

The Supplier agrees that in the performance of this agreement, neither the Supplier nor any of its employees shall engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance, including alcohol, in conducting any activity covered by this agreement.  University reserves the right to request a copy of the Drug Free Workplace Policy. The Supplier further agrees to insert a provision similar to this statement in all subcontracts for services required. 



 

4.3.13	Equal Opportunity 

The provisions of Section 202 of Executive Order 11246.41 C.F.R. Sec. 60-1.1 C.F.R. Sec. 60-250.4 and 41 C.F.R. Sec. 60-741.4 are incorporated herein by reference and shall be applicable to this agreement unless this agreement is exempted under the rules, regulations, or orders of the U.S. Secretary of Labor. 
 
4.3.14	Non-Discrimination 

The parties agree to comply with applicable state and federal rules governing Equal Employment Opportunity and Non-Discrimination. 
 
4.3.15	Sexual Harassment and Bias Incidents

Federal law and the policies of the University prohibit sexual harassment.   Supplier is required to exercise control over its employees so as to prohibit acts of sexual harassment.  If University in its reasonable judgment determines that any employee of Supplier has committed an act of sexual harassment, Supplier agrees as a term and condition of this agreement to cause such person to be removed from University’s facility and to take such other action as may be reasonably necessary to cause the sexual harassment to cease. 

4.3.16	Compliance with Specifications 

The Supplier warrants that all goods, services, or work supplied under this agreement shall conform to specifications, drawings, samples, or other descriptions contained or referenced herein and shall be merchantable, of good quality and workmanship and free from defect.  The Supplier also warrants that all goods covered by this agreement which are the product of the Supplier or are in accordance with its specifications, will be fit and subject to University inspection before acceptance, and also to later rejection if use reveals defects not apparent upon receipt; and if rejected will be held at Supplier’s risk and expense for storage and other charges after 60 days of storage, goods may be disposed of without cost to University.  Neither receipt of goods nor payment therefore shall constitute a waiver of this provision. 
 
4.3.17	Gratuities 

University may, by written notice to Supplier, cancel the agreement if it discovers that gratuities, in the form of entertainment, gifts or the like, were offered or given by Supplier to any officer or employee of University with a view toward securing an agreement or securing favorable treatment with respect to the awarding of this agreement. 
 
4.3.18	Covenant Against Contingency Fees 

Supplier certifies that it has neither offered nor paid a contingency fee to any individual, agent, or employee of University to secure or influence the decision to award this agreement to Supplier. 

4.3.19	Suspension or Debarment 

University may, by written notice to the Supplier, immediately terminate the agreement if it is determined that the Supplier has been debarred, suspended or otherwise lawfully prohibited from participating in any public procurement activity, including but not limited to, being disapproved as a subcontractor by any public procurement unit or other governmental body. 
 
4.3.20	Conflict of Interest 

In order to avoid even the appearance of any conflict of interest, neither University nor Supplier shall employ any officer or employee of the other party for a period of one year from the date hereof. 
 
4.3.21	Strikes or Lockouts 
In the event Supplier should become involved in a labor dispute, strike or lockout, Supplier will be required to make whatever arrangements that may be necessary to insure that the conditions of this 



agreement are met in their entirety. Should the Supplier be unable to fulfill its obligations under this agreement, University shall have the right to make alternative arrangements to insure the satisfactory performance of the agreement during the time Supplier is unable to perform the required duties.  Any costs incurred by University, as a result of such job action, shall be reimbursed by the Supplier. 
 
4.3.22	Force Majeure 

Neither party shall be held responsible for any losses resulting if the fulfillment of any terms or provisions of this agreement are delayed or prevented by any cause not within the control of the party whose performance is interfered with, and which by the exercise of reasonable diligence, said party is unable to prevent. 
 
4.3.23	Modification of Terms 

No waiver or modification of any of the provisions hereof shall be binding unless mutually agreed upon by University and the Supplier, in writing, with signatures of authorized representatives of all parties authorizing said modification. 
 
 4.3.24	Continuation of Performance through Termination 

Supplier shall continue to perform, in accordance with the requirements of this agreement, up to the date of termination, as directed in the termination notice. 
 
4.3.25	Open Records  

University considers all information, documentation and other materials requested to be submitted in response to this solicitation to be of a non-confidential and/or non-proprietary nature and therefore shall be subject to public disclosure.  Supplier is hereby notified that University adheres to all statutes, court decisions and the opinions of the State of Michigan regarding the disclosure of proposal information. 

4.3.26	Proprietary/Confidential Information  

All information, documentation, and other materials submitted by Respondent in response to this solicitation or under any resulting contract may be subject to public disclosure under the Freedom of Information Act and/or Open Records laws of the University. 
 
4.3.27	Strict Compliance 

The parties may at any time insist upon strict compliance with these terms and conditions, notwithstanding any previous custom, practice or course of dealing to the contrary. 
 
4.3.28	Entire Agreement 

This agreement together with the Exhibits annexed hereto constitutes the entire agreement between the parties and supersedes all prior agreements whether written or oral between the parties.  Documents subject to Freedom of Information Act will only be released after award. 

4.3.29      Prevailing Wage Rates
If and where applicable prevailing wage rates apply.  Prevailing wage rate information may be included with this document.  However, if not, it is the responsibility of the bidder to obtain any and all appropriate prevailing wage rate information.

                        Confidentiality
               
4.3.30      Vendor (Company/Bidder) understands that the information shared by 
Grand Valley State University (GVSU) pursuant to this Agreement is proprietary and agrees to treat all information shared by GVSU pursuant to this 
Agreement as strictly confidential and the exclusive property of GVSU. Vendor agrees not to disclose existence of this Agreement with any third party. Upon termination or expiration of this Agreement, or upon written request of GVSU, Vendor shall promptly destroy or return to the other all documents and other tangible materials representing GVSU’s Confidential Information and all copies thereof. This 



	information shall continue to be treated as confidential until GVSU makes a public announcement or otherwise releases Vendor in writing from continuing to treat the information as confidential.  GVSU agrees not to disclose, either in whole or in part, the terms of this agreement to any person for any purpose whatsoever.  If such disclosure is required by law, GVSU will notify Vendor immediately upon receipt of such order and will reasonably cooperate with Vendor in the event that Vendor seeks any legal protective order with respect to such information.
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WGVU
IP Terminal Equipment Project
1. INTRODUCTION

A) Scope

________ 1) Grand Valley State University WGVU/WGVK Public Media is seeking bids for IP Terminal equipment to deliver a digital television program stream to its WGVK transmitter site.

________ 2) Bidders please note Attachment A.  Consideration will be given to bidders who can assist WGVU with the attached timeline by delivering needed equipment accordingly to accomplish the schedule.  Bidders shall provide an itemized delivery timeline with bid.

B) Response Format

________ 1) Bidders shall respond to each item in this proposal with 'Comply' , 'Do Not Comply', or N/A as the case may be, placed in the blank immediately beside each item.  

________ 2) Bidders shall provide a detailed list of all equipment to be supplied.

________ 3) Bidder’s responses shall follow RFP descriptions and equipment lists.  Any additional items that Bidders may suggest must be listed and priced as optional.

________ 4) Responses shall be electronic.  Proposals must also include all documentation and drawings requested in this RFP and as listed in the Response Requirements section 1.I.  E-mail your proposal to RFP-Received@gvsu.edu.  Please note that electronic submission becomes your authorized signature.  Bidders must total the items they are quoting and place this total amount in the CERTIFICATION/PROPOSAL/CONTRACT section.


C) Omissions in RFP Response

________ 1) RFP Response Forms and required information submitted with the omission of requested information may be considered by WGVU as an informality or irregularity when, in its opinion, the omitted information does not alter the amounts contained in the RFP response, place other Bidders at a disadvantage, or affect the proper evaluation of the proposal. Other omissions may be declared as non-compliant.

D) Contract Errors and Omissions

________ 1) After the award of the contract, if the vendor discovers errors and/or omissions in the technical specifications, they shall notify the WGVU Director of Engineering for clarification. In no case shall the vendor proceed with the work prior to the authorized clarification. If the vendor fails to give notice, or fails to obtain clarification, they will be held responsible for the results of such errors or omissions and for the cost of rectifying same.




E) New Equipment

________ 1) All equipment must be new and not previously sold or delivered. WGVU will consider B stock equipment that comes with a new warranty on a case by case basis.  It must be the latest model available at the time of delivery. If an improved model or enhanced specification for equipment is available and offered for sale at time of delivery, it must be provided at no additional cost to WGVU.

F) Equipment Brands 

________ 1) The listing of specific equipment, manufacturer’s name, trade names, brand names, or catalog numbers in this RFP is not done to limit competition, but to provide specific equipment to meet WGVU’s system operational requirements and technical performance specifications. The equipment specified was selected to provide tight integration with existing and proposed system equipment to maximize capabilities, flexibility, technical performances and minimize cost. 

________ 2) Accuracy of Equipment List

The Vendor is responsible for checking the accuracy of the equipment list on this RFP to insure functionality with existing equipment and systems. Any corrections or modifications required to achieve the operational functionality and goals of the project shall be identified and included as a part of the RFP response. This is not limited to equipment model changes or the addition of required equipment to the list. These changes should be included as a part of the proposal(s) and should be listed as a part of the equipment cost and not as an option or alternative. If uncertainty exists a request for clarification must be sent to WGVU Director of Engineering.


G)  RFP Response Requirements

________ 1) The following information must be included in all proposals where applicable:

________ 2) Warranty information for all equipment that indicates the length of the warranty and what is included under the warranty. Extended Warranties to be clearly marked.

________ 3) Information or a statement to show the company’s ability to maintain technical engineering phone support.

________ 4) A statement of the intent and number of years the manufacturer will continue to supply support and special repair parts for proposed equipment along with a list of items that are not readily available and repair parts and items that are only available from the manufacturer.

________ 5) Service literature, schematic drawings, diagrams, parts lists, sales / technical literature and other documentation and/or a description of equipment or parts of equipment needed to provide proof that the proposed equipment will perform the desired tasks for the system. This may include operating controls and maintenance requirements.











2. GENERAL REQUIREMENTS

A) Selection Criteria

________ 1) WGVU will evaluate all responses.  The evaluation process will be assessing the bidder’s response on addressing WGVU’s needs with the requirements requested. 

________ 2) WGVU reserves the right to request any additional information necessary to evaluate the responses without incurring any obligation to request such information from all the bidders that have submitted proposals.  WGVU reserves the right to negotiate with the selected bidder following the evaluation period for the express purpose of modifying the configuration and price.

________ 3) WGVU realizes that technology is ever evolving.  If technology is presented that WGVU was unaware of and or affords greater return on investment, productivity and future needs, WGVU reserves the right to explore and choose such technology even though not specified in this document.

________ 4) WGVU reserves the right to negotiate multiple awards to bidders should the services and or equipment proposed from a single bidder fails to meet the best interest and requirements of WGVU. 

________ 5) Compliant proposals will be evaluated using these "Best Value” criteria:

a) Quality, technical performance, and functionality of proposed equipment.
b) Reference checks for Vendor’s ability to meet planning and delivery deadlines.
c) Vendor’s past experience with projects of similar scope and complexity
d) Warranties, guarantees and Vendor’s return policy
e) Compliance with specifications
f) Price of equipment and services

B) PBS Member Discounts 

________ 1) WGVU/WGVK is a PBS Television Station and is eligible for manufacturer equipment discounts afforded to PBS stations.  WGVU/WGVK is also part of Grand Valley State University a tax-exempt entity and is eligible for any and all educational discounts afforded to educational institutions.  Bidder’s quotes need to reflect these discounts in their proposals.

C) Service and Parts

________ 1) Equipment manufacturers shall have an established field engineering service and technical support and training organization capable of providing 24 hours a day, 7 days a week emergency telephone assistance as well as on site field service, if requested.

________ 2) Parts and service support shall be provided for a minimum of 10 years after the acceptance of the equipment.

D) Software Requirements

________ 1) Any software required for the monitoring or operation of equipment included in this bid should be licensed to WGVU on a permanent basis and re-install media must be included.  Security patches and bug fixes will be provided for the life of the software in use at WGVU/WGVK. Future upgrades to the software will be provided at no additional cost.  Installation media will be provided for every required software package. All related documentation will be provided in hardcopy or on CD-ROM for all software provided.

________ 2) In the event that the successful bidder ceases business or ceases to support provided software during the life of the software product use at WGVU/WGVK; 

a) Access to software source code and documentation will be provided by the vendor in order for WGVU/WGVK to continue internal support for the software application.  

b) This release of source code may be arranged under confidentiality and other agreements as required by the manufacturer. 

E) Computer Hardware Requirements

________ 1) Any computer or data-network equipment provided with the equipment included in this bid will adhere to then-current standards for Operating System version, storage capacity, RAM, and related specifications.  Ethernet networking equipment if applicable, including: NIC’s, switches, data routers, bridges, and related cable will be rated at 10/100baseT or 1000baseT.  Network equipment will be switched rather than shared. 

F) Warranty Statements

0. Period

All equipment, hardware, software and services provided under this RFP shall be warranted for a minimum period of five years from the date of final acceptance.
Vendor agrees to promptly replace any equipment or part(s), which by reason of defective material or workmanship fail under normal use, free of negligence or accident, for the original equipment manufacturer’s warranty or five (5) years from the date of final acceptance, whichever is greater.
Warranty replacement and repair shall include all parts, labor, and shipping to and from repair centers, all at no cost the owner or his representative. 
This provision is not intended to restrict any greater warranty that might be offered by a specific manufacturer’s warranty. 
Warranties for any pieces of equipment or software that extend beyond the first year must be clearly listed in the RFP Response and identified as provided by the manufacturer or the vendor.

________ 2) Technical Telephone Support

0. Technical Support Service must be provided via phone, dial-in and/or access through the Internet for specific equipment or subsystems during the five year warranty period.

Five Year Cost

WGVU requests the cost itemization for phone support, remote diagnostic assistance and trouble shooting as well as software upgrades and support for five years of ownership. 
If more than one level exists for this type of warranty, all options shall be described and priced. 
This cost is not to be computed as a part of the total cost of the project. 
This shall be used for budgetary purposes of on-going operating costs associated with ownership. Best value consideration shall be given to the services and costs of this section in the evaluation of proposals.

Beyond Five Year Cost of Ownership

WGVU requests manufacturer’s policy and itemized costs for time and materials support of software/hardware beyond five years.

G)  Project Reporting Requirements

________ 1) The selected vendor(s) shall provide weekly reports each Friday afternoon by email to WGVU’s Director of Engineering. The reports will contain:

0. The status of equipment on order and projected delivery dates of equipment. 
0. Justification of necessary revisions of the time line along with the revised time line to adjust for time and unforeseen circumstances. 

WGVU must be notified immediately when problems arise that may delay project.

H) Schedule/Timeline

________ 1) WGVU will consider the delivery date listed on the proposal during the evaluation of proposals. 


3. EQUIPMENT

A) List

________ 1) A list of major equipment, hardware and software is included in the block diagram  and technical portion of this RFP.  It is the Vendor’s responsibility to add or delete items as appropriate for their proposal to meet the operational functionality requirements of this RFP. WGVU does not warrant that the list or block diagram is complete. 

________ 2) In addition to all hardware and software products required, the equipment list is to include the following where applicable:

0. Service manuals, diagrams, parts lists, and schematics.

0. Extender Boards and test fixtures required for recommended maintenance or set-up. 

0. All optional accessories required of the equipment in order to meet the functional objectives of this RFP. 

0. All required mounting accessories such as shelves, rack rails, etc.

B) Options and Accessories

________ 1) All options and accessories listed above shall also be included in the pricing for options.

________ 2) Each item in the list shall be priced separately and price shall include freight.

________ 3) The equipment configuration shall include software applications (if required) to allow WGVU/WGVK to fully operate the system per design requirements.











4.	TECHNICAL

0. Project Equipment List

WGVU/WGVK is requesting quotes on the following equipment.

________ 1)  IP Terminal equipment that will encode and decode a SMPTE 310 digital television signal.  (See Exhibit A)

________ 2) IP Terminal equipment that will encode and decode an ASI digital television signal.  (See Exhibit A)


5. SHIPPING AND DELIVERY

A) Packing and Crating

________ 1) All equipment shall be packed to minimize the possibility of damage during shipment, unloading and on-site preparation.  All vehicles during construction and delivery must stay on maintained roadway at all times.

________ 2) Because final destination for equipment is a remote facility, all delivery/shipments are to be delivered to:

WGVU 
301 Fulton St. West
Grand Rapids, MI 49504-6492
Attn: Bob Lumbert
Phone: 616-331-6739

________ 3) Shipments will only be received Monday-Friday, 8am-5pm.

________ 4) Identification: All packages, crates, or cartons delivered to WGVU must be marked on the outside to the attention of WGVU Engineering ATTN: Bob Lumbert, identifying the item with a detailed packing list that includes serial numbers of the items included.

7.	MISCELLANEOUS

A) Long term support

________ 1) WGVU views the relationship with the Vendor on this project as a long-term partnership that does not end with the expiration of system and product warranties.  Vendors are to describe the processes, services, tools and capabilities they will commit to WGVU.

________ 2) Annual Technical Support Services Fees if any.

B) Payment & Schedule

________ 1) GVSU Sales Tax Exemption ID# 38-1684280


________ 2) Quote Prices FOB Delivered to WGVU located at the Grand Rapids Campus at the address cited at 6.A.2 

________ 3) For Equipment, First 25% payment request will be submitted with bid award, second 50% payment request when equipment arrives, final 25% payment when equipment is installed and functional.
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                                                CERTIFICATION/PROPOSAL/CONTRACT 
WGVU IP Terminal Equipment Bid# 216-27

I.   	The undersigned certifies that to the best of his/her knowledge:
	
			  There is no officer or employee of Grand Valley State University who has, or whose relative has a substantial interest in any contract award subsequent to this proposal.

			  The names of any and all public officers or employees of Grand Valley State University who have, or whose relative has, a substantial interest in any contract award subsequent to this proposal are identified by name as part of this submittal.

		Name(s) ____________________________________________________________________


II.    		The undersigned further certifies that their company ____ IS or ____IS NOT currently debarred, suspended or proposed for debarment by any federal entity.  The undersigned agrees to notify the University of any change in this status, should one occur, until such time as an award has been made under this procurement action.

III.     Bidder declares the following legal status in submitting this proposal:
	
			   A partnership
	
			   A corporation organized and existing under the laws of the State of ______________________

			   An individual doing business as (DBA) _____________________________________________


IV.    Bidder declares that company is at least 51% owned, controlled and actively managed by 
			(check all that apply):
	
		   African-American		   Native American		   Woman/Women
		   Asian American		   Multi-Racial 			   ADA Disabled Person(s)	 
			   Hispanic American		   Veteran Owned		

V.   	Bidder acknowledges receipt of the following addenda:

		Addendum No. ____________________    Dated ____________________

		Addendum No. ____________________    Dated ____________________











VI.     BASE PROPOSAL SUM:  ____________________________________________dollars 

		($_______________________________)


         *Please note: Grand Valley State University will determine whether or not Performance, Labor     
         and Materials Bond is purchased at the time of bid award.
        
VII. The undersigned proposes to furnish all labor, materials, equipment, tools and services required to complete the work in accordance with the proposed Contract Documents listed herein, including all addenda issued pertaining to same, for the sum or sums as stated, and agrees that these Documents will constitute the Contract if accepted by Grand Valley State University. 

_______________________________________________________________________________
Company Name                                                            		

_______________________________________________________________________________
	Address                                 			       City/State/Zip Code

	_________________________    _________________________    _________________________
	Office Phone No.	                         Cellular Phone No.                        Fax No. 


	__________________________________________    ___________________________________
	Authorized Agent Signature                                            Name & Title                        


	__________________________________________    ___________________________________
	Witness Signature                                                           Name

	__________________________________________    ___________________________________
	Tax Identification No.       		       Date

VIII.		ACCEPTANCE:  This proposal is accepted by Grand Valley State University


	__________________________________________    ___________________________________
	Authorized Agent Signature                                            Name & Title                        


	__________________________________________    ___________________________________
	Witness Signature                                                           Name
	
	_________________________    _________________________    _________________________
	Office Phone No.	                         Cellular Phone No.                        Fax No. 

	______38-1684280__________________________    ___________________________________
	GVSU Tax Identification No.       		       Date











Date_______________

Facilities Planning 
Grand Valley State University
1006 Service Building/GVSU Police
Allendale, Michigan 49401



SUBJECT:	Guarantee and Indebtedness Statement

		Project Name_________________________________________________

The undersigned hereby provides the following statements covering the work performed under the Subject Contract with Grand Valley State University:


GUARANTEE:

We guarantee that all labor and materials furnished and the work performed by us in connection with the subject work are in accordance with the plans and specifications, authorized alterations and additions thereto; that should any defects develop or become apparent for a period of________(  ) year(s) from date of acceptance (such date being_____________), and be due to imperfections in material and/or workmanship, the same shall, upon written notice be made good by us without expense to the owner, and that any other work affected in correcting such defects shall also be made good.


INDEBTEDNESS STATEMENT:

We hereby certify that all payrolls, materials bills, and other indebtedness connected with the work on the above subject project have been paid.



______________________________
                   Contractor


By____________________________		_____________________________
             Authorized Officer					Notary for Contractor



Address:













ATTACHMENT A - SCHEDULE 

SCHEDULE #						  		    START                 FINISH

1. Advertise Bid							01/18/16	     01/28/16

2. Bids Due								01/28/16	     01/28/16

3. Award Bids							02/05/16	      02/05/16

4. Receive Equipment Orders / Installation				02/26/16	      02/26/16

5. Submit Documents/Payments to Vendors			02/12/16	      02/26/16

6. Close-out WGVU IP Equipment Project				03/04/16	      03/04/16
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